Durham & Chester-le-Street SSP

Person Specification – Assistant Project Manager (Events)
	
	Essential


	Desirable
	How identified

	QUALIFICATIONS
	· A minimum of one Level 2 NGB Accredited Coaching Award
· Full driving licence and access to use of car for work (full reimbursement of expenses is available) 
	· Certification of attendance at courses in child protection, first aid
	a

	EXPERIENCE
	· Experience of building and maintaining constructive partnership and collaborative relationships
· Track record of managing successful programme and project delivery in line with desired outcomes and agreed quality, time and cost limits
· Experience of teaching/coaching in a School environment working with both teachers and students.
· Experience of organising a programme roll out in multiple educational establishments simultaneously 

	· Successful experience of managing staff and contractors to achieve specific required outcomes
· Budget management experience

· Experience of partnership and multi agency working

· Experience of delivering Sports Leadership training

	a

	KNOWLEDGE
	· A clear vision and understanding of the role of PE and School Sport in the lives of young people
· An understanding of the characteristics of effective physical activity & sport programmes

· Knowledge of the local and national agenda for sport development


	· Knowledge of schools in the local area

	i

	SKILLS
	· Highly developed communication, and interpersonal skills 
· ICT skills
· Effective personal organisation and time management
· Aptitude to multi-task and prioritise workloads
· Ability to work with others to achieve shared goals

· Ability to direct and motivate colleagues to successful task outcomes

	
	i

	CPD
	· A passion for learning, evidenced by involvement in physical activity and sport throughout career


	
	a

	APTITUDES
	· An ability to build and sustain effective relationships

· Reliability, consistency and integrity

· Commitment and enthusiasm

· Ability to enthuse and motivate others.

· Innovative and creative

· Flexible – adapts well to changing circumstances and new ideas


	
	b

	INTERESTS
	A passion for the development of physical activity/sport and the positive contribution to the lives of all young people.


	
	b

	QUALITIES
	Flexibility, determination and the ability to get on with students, staff, coaches & volunteers.

A commitment to equal opportunities for all students
	
	b


