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SCHOOL SPORT PARTNERSHIP ASSISTANT PROJECT MANAGER (Events)
School Sport Partnership Assistant Project Manager (Events)
Job Title:

SSP Assistant Project Manager

Salary:
Grade 7 SCP 15 (Actual Salary: £19,738) Term Time Only, Maternity Cover Post, 

                                    Based upon a 37-hour working week
Term:


10-month Maternity Cover contract starting Monday 2nd March 2020
Responsible to: 
SSP Manager 
Base:

Durham & Chester-le-Street SSP is based at Durham University’s Sport and     

                                   Well Being Park at Maiden Castle. 

Information about the School Sport Partnership
We are a partnership of schools hosted by Durham Sixth Form Centre who develop sport and physical activity for young people in the Durham City and Chester-le-Street areas.

We believe that:

· Sport changes people’s lives for the better

· Physical activity from a young age sets a pathway for lifelong participation

· Sport develops people who are healthy in body and mind

Our partner educational establishments consist of 2 Infant schools, 2 Junior schools, 49 primary schools, 7 secondary schools, 2 special schools and 2 FE colleges
The Partnership is responsible for the development of PE and School Sport across the area working closely with a range of partners including Durham County Council, Durham University, County Durham Sport and other sporting agencies to achieve our ambitious objectives.

We have access to excellent facilities within schools, Durham County Council, the University of Durham and public and private providers within the District.  There is also a supportive community network of clubs and other organisations keen to work together to develop sport and physical activity for young people.

The Durham & Chester-le-Street School Sport Partnership requires an Assistant Project Manager to develop, manage, implement and monitor physical activity and sport programmes within all SSP schools and in particular primary schools.

Job Description

Mentoring for Intra School Competitions
· Co-ordinate and deliver a programme of competition support within schools both in Curriculum time and Out of School Hours.
· Contact PE Subject Leads of relevant schools prior to delivery to ensure services provided meet the needs of school staff.
· Deliver various physical activity and sport programmes as required to allow the Sports Partnership to fulfil Service Level Agreement requirements (training will be provided).
· Improve the quality of teaching and learning within in all schools across the Partnership.  This will involve providing school staff with competition formats they can use in the future.
· Monitor and evaluate the effectiveness of the programme, use this information to support planning and prepare reports as and when required.

Intra-Sport Competitions

· Plan, develop and deliver festivals where appropriate for both primary and secondary aged children. 

· Contact schools prior to events to arrange logistics necessary to ensure successful delivery.

· Write and deliver a programme of age appropriate Sports Leadership training for SSP intra-festivals.

· Increase the range of intra and inter school opportunities for students across a number of sports.
· Ensure that a very high profile is developed and maintained in all participating schools.
· Be prepared to work flexible hours within the conditions of service so that programmes and after school activity can be managed and delivered.

· Be responsible for ensuring that health and safety meet the standards of Durham County Council Children’s & Adults Services.
Inter-Sport Competitions

· Responsibility for the organisation of one of the SSP Flagship events – The Durham Dash.
· Responsibility for all event logistics including school sign up, recruitment of volunteers, letters to parents/participants and timetabling.
· Overseeing all PR activities related to the Durham Dash.
· Deputising for the SSP Competition Manager where appropriate.
Other duties

· To plan and deliver some SSP competitions & festivals as directed by the SSP Strategic Manager and the SSP Competitions Manager.
· To cover in school delivery when appropriate/necessary.
· To assist with the planning, co-ordination and delivery of the SSP Football programme
· To organise the annual SSP Gifted & Talented programme 

· To raise the profile of the SSP through local media

· To update and develop the SSP social media platforms

· To complete admin tasks when needed by the SSP Manager.

· Undertake responsibility for the in-service training, coaching or development work associated with particular and specialist PE or sports skills, as may be appropriate and as determined by the SSP Manager.

· Be prepared to work as a member of the School Sport Partnership team and undertake duties that support other team members’ ventures as may be directed by the Strategic Manager.
Modelling

· To model the values, ethos and vision of the School Sport Partnership in pursuit of excellence and equity, valuing individual achievement.

●     To help build, communicate and implement a shared vision.

●     To role model and actively promote high expectations for all members of the School Sport Partnership    

        community through the role within the structure.
      ●     To be aware of the responsibility for personal health, safety and welfare and that of others who may
              be affected by individual action/inaction.
Training / Qualifications
●        The employee will be expected to undertake on-going research to develop their knowledge base and    

           will undertake any CPD, inset and qualifications as deemed necessary by the SSP Manager.

      ●        Where formal qualifications are identified the employee will be required to sign an agreement to
                 reimburse the Sports Partnership of any training costs incurred if the employee leaves before 
                 qualification and/or if they leave before a period to be specified after qualification.
Any offer of employment to this post will be subject to receipt of a satisfactory disclosure from the Criminal Records Bureau and references (one from your current or most recent employer). 

 Durham County Council is an Equal Opportunities Employer. We want to develop a more diverse workforce and we positively welcome applications from all sections of the community. For further information or an informal discussion about the post please call the SSP Manager on 07535694480.



