DARLINGTON BOROUGH COUNCIL

   COMMUNITY SERVICES DEPARTMENT 

JOB DESCRIPTION

	POST TITLE :


	Physical Activity Development Officer (Children and Young People) 

  

	GRADE :


	Grade L
  

	JOB EVALUATION NO.


	C2327

	REPORTING RELATIONSHIP


	Senior Sports Development Officer  

	JOB PURPOSE :


	To manage and deliver the physical activity/exercise components of the FISCH (Family Initiative Supporting Children’s Health) project and other children and young people’s obesity related programmes.  

	POST NO.


	TBC  


MAIN DUTIES/RESPONSIBILITIES

1. To work with the FISCH Health Advisor to develop and deliver the FISCH programme in primary schools across Darlington. 

2. Work with stakeholders and partners in Darlington in managing and delivering the physical activity components of the FISCH (Family Initiative Supporting Children’s Health) project and other emerging obesity programmes endorsed by County Durham and Darlington PCT’s.

3. Endorse the benefits of long-term physical activity to children, young people and their families through promotion of physical activity opportunities.

4. Advise and support stakeholders and partners in respect of physical activity programming for children, young people and their families. 

5. Scope and develop physical activity and exercise opportunities for children and young people within Darlington.

6. Undertake effective and ongoing consultation with all stakeholders and interested parties, in particular the FISCH programme, participants and their families.

7. Produce and disseminate promotional literature and general programme information.

8. Develop and maintain appropriate systems to record and monitor programme activities.  Prepare monitoring reports as required by the Sport and Physical Activity Development Manager and Stakeholders.

9. Organise all equipment and resources to aid the smooth running of activity programmes.

10. Be aware of and conversant with all policies, aims and objectives of project partners.

11. Be available for any out of office hour’s duties that arise, i.e. community meetings, activities and events. 

12. Any other duties of a similar nature, commensurate with grade which may be assigned from time to time.

.


CORPORATE DUTIES & RESPONSIBILITIES

1. The health, safety and welfare of yourself and anyone who may be affected by your work.  In particular, compliance with safe systems of work in accordance with policies and procedures of the Council and current legislation.

2. Adhering to Standing Orders and Financial Regulations of the Council.

3. To contribute towards the achievement of the Council’s corporate objectives.

4. To comply with the Council’s policies and procedures relating to Equalities and Diversities.

PLEASE NOTE THAT SUCCESSFUL APPLICANTS WILL BE REQUIRED TO COMPLY WITH ALL COUNCIL POLICIES, INCLUDING THE NO SMOKING POLICY.

THIS POST IS SUBJECT TO STANDARD DISCLOSURE AND THE SUCCESSFUL APPLICANT WILL BE SUBJECT TO RELEVANT VETTING CHECKS BEFORE AN OFFER OF APPOINTMENT IS MADE AND WILL BE SUBJECT TO RECHECKING AS APPROPRIATE

Darlington Borough Council and schools with the Borough are committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this communication.

Date:  June 08  produced/amended 





DARLINGTON BOROUGH COUNCIL

   COMMUNITY SERVICES DEPARTMENT

PERSON SPECIFICATION

PHYSICAL ACTIVITY OFFICER (CHLDREN AND YOUNG PEOPLE)

POST NO.  JOB EVALUATION NO. C2327
	ESSENTIAL


	DESIRABLE

	
	Criteria No.
	ATTRIBUTE
	Stage Identified
	Criteria

No.
	ATTRIBUTE
	Stage Identified

	Qualifications & Education
	E1
E2
	It is a requirement to possess a First Aid Qualification within a reasonable period of employment
Level 2 National Governing Body Qualification or equivalent.
	AF/C/I
AF/C
	D1

D2

D3
	Relevant Diploma or equivalent in Sport and Physical Activity 

Good Practice and Child Protection (SC UK)

Fundamentals of movement qualification

	AF/C
AF/C

	
	
	
	
	D4
	Community Education/ Youth Work qualifications.


	AF/C

	Experience & Knowledge
	E3
E4

	Approximately 2 years experience of planning, developing and delivering of physical activities for children and young people.

Experience of producing promotional literature

Experience of monitoring and evaluating projects.
	AF/I/R

AF/I/R

AF/I/R


	D5
D6
D7
	Prior local government experience.

Awareness of regional and national campaigns related to physical activity/health.

Knowledge of behaviour change models.
	AF/I

AF/I

AF/I

	
	E5
E6

	Experience of partnership working

Awareness of issues involved with working with young people.

Awareness of current obesity programmes


	AF/I


	
	
	

	Skills


	E7
E8
E9
	Ability to communicate both orally and in writing to a wide range of audiences, including children and young people and stakeholders.

IT Literate, capable of using MS Word / Excel and office packages

Ability to work successfully as part of a team
	AF/I/R

AF/I/R

AF/I/R
	
	
	

	
	E10
E11
E12
E13

	Ability to use initiative and make decisions outside immediate policy and procedure.

Ability to organise and prioritise own work with minimum supervision.

Ability to interpret legislation, policy or procedures relating to Physical Activity to give recommendations and advice

Ability to work under pressure to deadlines.


	AF/I/R

AF/I/R

AF/I/R


	
	
	

	Personal 

Attributes
	E14
E15
E16
	Able to deal with sensitive and  confidential issues.

Ability to be self-motivated and to work on own initiative.

Flexible approach to working arrangements to meet service requirements


	I/R

I/R

I/R
	D8
	Motivated to research creative and innovative delivery methods and lead on their implementation
	I

	Special Requirements
	E17
	Access to reliable transport in order to carry out the travel requirements of the post.
	I
	
	
	

	
	
	
	
	
	
	


	Key – Stage identified
	

	AF
	Application Form

	C
	Certificates

	T
	Tests

	P
	Presentation

	I
	Interview

	R
	References


